
 

 

Executive Director Job Description 

 

About the Great Lovell Land Trust: 

The Greater Lovell Land Trust is a not for profit organization that is dedicated to the 
preservation and conservation of natural resources  in the Kezar Lake, Kezar River and 
Cold River watersheds and in the towns of Lovell, Stow, Stoneham and Sweden, Maine. 
The Greater Lovell Land Trust is the oldest established land trust in the region. Since 
our founding in 1985, the GLLT has partnered with area landowners to protect more 
than 5,000 acres of lands and offer more than  30 miles of multi-use recreational trails. 
Nestled in the foothills of the White Mountains, the GLLT is uniquely positioned to 
provide important wildlife corridors connecting one of the largest tracts of public land in 
the northeast—the White Mountain National Forest—to unspoiled private lands. Our 
service area includes a diversity of forest ecosystems, extensive wetlands and 
abundant clean water in our local streams, ponds and lakes.  

We base our operations on the Standards and Procedures established by the Land 
Trust Alliance (LTA) with the objective of qualifying for LTA accreditation. GLLT is 
poised to grow our conservation and environmental protection work over the next five 
years. The pressures of climate change and human and wildlife migration are of 
particular concern, and collaboration on relevant projects with like-minded 
organizations, government representatives, and others are part of our strategic plan. 

Our campaign to establish a significant endowment will contribute to financial stability 
for the future, but more development work will be needed to support community 
education programming, land acquisition opportunities, and needed staffing. We seek a 
leader who can deliver on ambitious fundraising and program goals to help make GLLT 
even more successful. For more information about GLLT and our programs, visit 
www.gllt.org. 

 



Executive Director Job Description: 

The Greater Lovell Land Trust seeks an Executive Director to lead mission tasks of 
conservation and stewardship, supervise the work of volunteers and staff, manage 
finances and fundraising, work with a motivated and increasingly active board of 
directors, and have a vision for collaborative opportunities with other organizations. The 
Executive Director must be comfortable with many different constituents, must manage 
multiple priorities, and must represent the land trust in the local and regional community. 

The Executive Director reports directly to the President of the Board, and is supported 
by the Board of Directors and a large community of volunteers. 

Essential Functions: 

The Executive Director (ED) will provide professional oversight of the organization, 
ensuring that the land trust is managed effectively to achieve its mission. The ED must 
be an excellent communicator, strong leader, motivator and team builder, and uphold 
the highest ethical standards at all times. In collaboration with the Board of Directors 
and staff, the ED must be able to articulate and convey a vision for the future of the 
Greater Lovell Land Trust and translate strategic goals into achievable objectives. 

As the lead fundraiser for the organization, the ED will develop, sustain, cultivate, and 
identify new sources of philanthropic support, including major donor gifts, foundation 
support, planned giving, and business donations. The Executive Director will oversee 
the fiscal operations of the organization. 

The ED must be able to provide leadership and identity for the organization within our 
service area. Strong relationships with our members, easement donors, financial 
supporters, town and government officials and agency and foundation partners are key, 
and relationships with other local and regional non-profits are important to the success 
of all missions. 

Specific Duties 

ACQUISITION, CONSERVATION, STEWARDSHIP & MONITORING 

● Work with board and community members on land conservation projects. 
● Identify and pursue strategic conservation opportunities 
● Work with volunteer and seasonal staff to ensure that properties maintain 

conservation values and provide optimal public access 
● Recruit, train, and supervise volunteer and seasonal staff to conduct annual 

monitoring of all owned and conserved lands. 



 

FUNDRAISING 

● Lead the identification, cultivation, and solicitation of major donors in association 
with the Board of Directors. 

● Identify, cultivate, and secure public and foundation funds for both unrestricted 
and restricted uses. 

● Strategically identify and execute additional development programs, including 
planned giving and capital campaigns. 

● Oversee the management of membership outreach and annual giving programs. 

MANAGEMENT 

● Develop and maintain partnerships with board and committee members to 
accomplish work objectives and organizational goals. 

● Direct the ongoing process of achieving LTA accreditation. 
● Supervise staff and volunteer workers, providing mentoring and leadership and 

creating a positive working environment. 
● Develop and monitor an annual budget and provide overall management of the 

fiscal operations of the land trust in cooperation with the Board Treasurer and 
Finance Director. 

● Prepare, with the Board of Directors, strategic plans and annual operating plans, 
and ensure their implementation. 

● Ensure board and staff compliance with all internal policies and procedures, legal 
requirements, and financial standards. Maintain standards and practices of the 
Land Trust Alliance. 

● Work with the Board President to coordinate the efforts of the Board of Directors, 
including planning, governance, and fiduciary oversight. Help recruit and develop 
new Directors. 

RELATIONSHIPS & COMMUNICATIONS 

● Articulate a vision for our mission and oversee the expansion of the 
organization’s outreach and collaboration with other organizations. 

● Develop and direct communications, including print, electronic and personal, to 
build and maintain a positive, active presence in the community and to maximize 
community engagement and support. 

● Establish and maintain strong, positive working relationships with a wide range of 
partners and stakeholders. 



● Represent GLLT to a variety of audiences, including volunteers, members, 
government agencies and officials, community leaders, and other partners. 

● Communicate the land trust’s vision and exemplify its core values. 
● Demonstrate political sensitivity when conducting the affairs of the land trust. 

PROGRAMS 

● Ensure that the organization achieves its conservation and community outreach 
mission in a highly strategic and focused manner. 

● Collaborate with Education Director, staff and volunteers to develop year-round 
schedule of events, outings, walks and talks that support the mission and provide 
outreach to the community and its visitors. 

● Engage and schedule speakers and topics that are relevant to the mission 
● Work with the local schools, camps, and outdoor programs for outreach to youth. 

Qualifications, Skills, and Abilities 

● Advanced education, prefer bachelor’s degree or higher in a related field. At least 
five years experience in a related field. 

● Experience with non-profit leadership. 
● Working knowledge of real estate, tax and conservation law, and environmental 

sciences. 
● Use of the computer programs and applications used by the land trust. 
● Experience achieving fundraising goals including developing, sustaining, and 

identifying new sources of financial support. 
● Demonstrated leadership skills, including management and supervisory skills and 

experience working with a non-profit Board of Directors. 
● Proven experience functioning effectively as a member of a team and 

comfortably partnering with a diverse range of stakeholders. 
● Experience in financial management. 
● Commitment to the mission of the Greater Lovell Land Trust. Knowledge and 

experience with western Maine and northern New England, and its physical, 
social, and cultural environments are preferred. 

 

 

 

 



Compensation 

GLLT provides competitive retirement, health benefits and vacation leave. This position 
is full-time exempt and will require evening and weekend hours. 

How to Apply 

Submit resume and cover letter to:  
Jill Rundle 
President and Interim Executive Director 
Greater Lovell Land Trust 
PO Box 225 
Lovell, ME 04051 
jill.rundle@gllt.org 


